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1. Purpose of these Standing Orders
These Standing Orders explain how the Annual Student Meeting and Student Members' Meetings are run and how students can propose, debate and make decisions on policies and other matters.

They are designed to:
· make meetings fair, inclusive and accessible;
· ensure all students have an opportunity to contribute;
· support respectful discussion and debate;
· provide a clear process for making decisions; and
· help turn student ideas into action.

These Standing Orders apply to:
· the Annual Student Meeting; and
· Student Members' Meetings.

Other Student Voice bodies may use these Standing Orders as a framework for their meetings or agree their own operating arrangements, provided these are consistent with the Student Voice Bye-Law and the Union's Democratic Principles.

The Executive Committee shall agree separate operating arrangements for its meetings.

Where there is any conflict between these Standing Orders and the Students' Union's Memorandum and Articles of Association or Bye-Laws, the Memorandum and Articles of Association and Bye-Laws shall take precedence.
2. Principles for Meetings
All meetings should reflect the Students' Union's Democratic Principles.

Participants should:
· treat one another with dignity and respect;
· listen to different viewpoints;
· contribute constructively;
· avoid personal attacks or disruptive behaviour;
· support participation from students with different backgrounds and experiences; and
· help create a welcoming and inclusive environment.

The Chair may take reasonable action to maintain these principles.
3. The Role of the Chair
The Chair is responsible for ensuring that meetings are conducted fairly and effectively.

The Chair shall:
· open and close the meeting;
· explain the meeting process where necessary;
· ensure speakers are heard fairly;
· keep discussion relevant to the item being considered;
· manage voting procedures;
· maintain order and respectful conduct; and
· apply these Standing Orders.

The Chair should remain impartial when chairing discussion.

If the Chair wishes to participate in a debate, they may temporarily hand responsibility for chairing that item to another eligible person.
4. Quorum
A meeting may only make formal decisions where it is quorate.

The quorum shall be as specified in the Student Voice Bye-Law or Memorandum and Articles of Association.

If a meeting ceases to be quorate:
· discussion may continue; but
· no binding decisions may be made.
5. Agenda
An agenda shall normally be circulated before the meeting.

The agenda may include:
1. Welcome and introduction
2. Approval of previous minutes, where applicable
3. Matters arising
4. Reports and updates
5. Motions and policy proposals
6. Other business
7. Closing remarks

The Chair may change the order of business where this supports the effective running of the meeting.
6. Speaking During Meetings
Students wishing to speak should indicate this to the Chair.

The Chair shall normally:
· take speakers in the order requested;
· seek a balance of viewpoints;
· encourage contributions from students who have not yet spoken; and
· ensure discussion remains relevant.

Unless otherwise agreed by the meeting:
· speakers should normally have up to three minutes to speak; and
· movers of motions may be given additional time to introduce and summarise their proposals.

The Chair may vary speaking arrangements where this supports accessibility, participation or effective discussion.
7. Motions
A motion is a proposal asking a meeting to agree a position or take action.

Motions should clearly explain:
· the issue being raised;
· the position the meeting is being asked to take; and
· any action the Students' Union is being asked to take.

Motions seeking to create, amend or rescind Students' Union policy may only be determined by the Annual Student Meeting or another democratic process authorised by the Students' Union's governing documents.

Guidance and a suggested template for writing motions are provided in the Appendix.
8. Submitting Motions
The Students' Union will publish deadlines and guidance for submitting motions before meetings where decisions are to be made.
A motion may be submitted by:
· a Student Member;
· an elected representative;
· a Student Network;
· a recognised society;
· a Faculty Forum;
· a Campus Forum;
· the Societies Forum;
· a Working Group; or
· the Executive Committee.

Students' Union staff will provide support to students who require help developing or drafting a motion.
8. Standing Orders Committee
The Executive Committee shall establish a Standing Orders Committee to support the fair and effective operation of the Annual Student Meeting and Student Members' Meetings.

Composition
The Standing Orders Committee shall consist of:
· the President or Vice President Education; and
· three Student Members who are not members of the Executive Committee.

The three Student Members shall be appointed following an open expression of interest from Student Members.

The Standing Orders Committee shall elect a Chair from among its members.

A member of the Standing Orders Committee shall not participate in the consideration of a motion or amendment that they have proposed or where they have a conflict of interest.

Role
The Standing Orders Committee shall:
· review motions and amendments submitted for consideration;
· ensure motions comply with the Students' Union's governing documents and these Standing Orders;
· support proposers to resolve procedural or drafting issues;
· identify substantially similar motions and, where appropriate, encourage proposers to work together;
· consider whether Emergency Motions meet the criteria set out in these Standing Orders;
· advise on the order in which motions should be considered; and
· provide procedural advice to the Chair where required.

The Standing Orders Committee shall not determine the political merits of a motion or prevent a motion from being considered because it considers the proposed action difficult or undesirable.

Wherever possible, the Committee shall work with the proposer to resolve concerns before determining that a motion cannot proceed.

A motion may be ruled out of order where it:
· conflicts with the Memorandum and Articles of Association, Bye-Laws or applicable law;
· falls outside the powers of the meeting;
· substantially repeats a matter recently determined without significant new information; or
· is so unclear that the meeting could not reasonably determine what it is being asked to decide.

Where a motion is ruled out of order, the proposer shall be informed of the reason.
9. Amendments
An amendment is a proposed change to a motion.

An amendment may:
· add words;
· remove words; or
· replace words.

An amendment must be relevant to the original motion.

An amendment may not:
· completely negate the purpose of the original motion; or
· change the motion into an entirely different proposal.

Amendments shall normally be considered and voted upon before the substantive motion.
Where an amendment is agreed, the amended wording becomes part of the substantive motion.
10. Debate Procedure
The normal order of debate shall be:
1. The mover introduces the motion.
2. The Chair invites questions.
3. Debate takes place.
4. Amendments are considered.
5. The mover has the right to make a closing statement.
6. The meeting votes.

The Chair may vary this process where necessary to support accessibility, participation or effective discussion.

Points of Order
A participant may raise a Point of Order if they believe:
· the meeting is not following these Standing Orders;
· the discussion is not relevant to the matter under consideration; or
· a procedural error has occurred.

A Point of Order shall be heard as soon as reasonably practicable.

The Chair shall rule on the Point of Order, taking procedural advice where appropriate.

A Student Member may challenge the Chair's ruling. Where this occurs, the meeting shall determine whether to uphold the ruling by a simple majority without further debate.

Points of Information
A participant may ask a factual question through a Point of Information.
Points of Information should:
· relate directly to the item under discussion; and
· be brief and concise.
They should not be used to make speeches or continue debate.

Voting
Unless otherwise specified in the Students' Union's governing documents, decisions shall be made by a simple majority of those present and voting.

Voting may take place by:
· show of hands;
· electronic voting;
· online polling;
· ballot; or
· another appropriate method determined by the Chair.

The Chair shall announce the result.
Abstentions shall not count as votes cast.
Where votes are equal, the proposal shall fall unless otherwise provided for in the Students' Union's governing documents.
11. Emergency Motions
An Emergency Motion may be accepted after the published deadline where:
· the issue arose after the deadline; and
· delaying consideration until a future meeting would be unreasonable.

The Standing Orders Committee shall determine whether an Emergency Motion meets these criteria.

Where it has not been possible for the Standing Orders Committee to consider an Emergency Motion before the meeting, the Chair may determine its admissibility, taking appropriate procedural advice.
12. Policy
Policies agreed by the Annual Student Meeting or through another democratic process authorised by the Students' Union's governing documents become official Students' Union policy.

Policy shall remain in force until amended, replaced or rescinded through an appropriate democratic process.

The Executive Committee is responsible for monitoring progress on agreed policy and shall provide updates to Student Members wherever reasonably practicable.
13. Conduct and Behaviour
The Chair may warn a participant or, where necessary, require them to leave a meeting if they:
· use abusive, discriminatory or harassing language;
· repeatedly interrupt others;
· refuse to follow reasonable directions from the Chair; or
· engage in behaviour that prevents the meeting from operating effectively.

Any action taken shall be proportionate and consistent with the Students' Union's values and policies.
14. Accessibility
The Students' Union will take reasonable steps to ensure meetings are accessible.
This may include:
· hybrid or online participation;
· accessible meeting materials;
· advance publication of papers;
· provision of reasonable adjustments; and
· other reasonable measures required to support participation.

Students should be encouraged to inform the Students' Union of any accessibility requirements in advance where possible. This shall not prevent reasonable adjustments being made during a meeting where practicable.
15. Conflicts of Interest
Participants should declare any personal or financial interest that could reasonably be considered to affect their participation in a decision.
The Chair shall determine, taking appropriate advice where required, whether the individual may participate in the discussion or vote on the matter.
16. Records of Meetings
A record shall be kept of formal decisions, actions and votes taken at meetings.

Minutes or an appropriate summary of outcomes shall be made available to Student Members, subject to any requirements relating to confidentiality or data protection.
Appendix – How to Write a Motion

Motions allow Student Members to bring an issue forward for discussion and ask the meeting to agree a position or action.

You do not need to be an expert in writing motions. Students' Union staff can help you turn your idea into a motion that can be considered by the meeting.

The following template can be used to help structure your motion.

Motion Title
Give your motion a short title that explains what it is about.

Background
Explain the issue in a few sentences. What is happening? Why does it matter to students? What impact is it having?

This Meeting Believes
Explain the position or principles you would like the meeting to agree.

This Meeting Resolves
Explain what action you would like the Students' Union to take.

Think about what the Students' Union, its elected representatives or students could reasonably do to help address the issue.

Students' Union staff can assist with writing motions and provide further advice.

Example Motion

Motion Title: Ban Broccoli from All Future Student Events

Background
Broccoli has long divided opinion among students. While some claim it is nutritious and versatile, many students report negative experiences including disappointing cafeteria encounters, unwanted appearances alongside otherwise enjoyable meals, and a general sense that broccoli is overrepresented in the vegetable community.

Students deserve the right to enjoy mealtimes free from the unexpected presence of small green trees on their plates. Resolving this issue would improve dining satisfaction and boost morale for those who believe vegetables should be less judgemental.

This Meeting Believes:
· Broccoli is one of the most controversial vegetables in modern society.
· Students should not be forced to encounter broccoli without prior warning.
· There are many alternative vegetables that can fulfil the same role without causing emotional distress.
· A Students' Union committed to student wellbeing should take concerns about broccoli seriously.
· The continued presence of broccoli at student events represents a missed opportunity to celebrate more popular vegetables.

This Meeting Resolves:
· To campaign for broccoli-free catering options at Students' Union events.
· To encourage event organisers to offer alternative vegetables, including carrots, peas and sweetcorn.
· To establish an annual "Vegetable Choice Week" promoting freedom of vegetable selection.
· To collect student feedback on the impact of broccoli on the student experience.
· To formally declare the Students' Union a "Broccoli-Free Zone" wherever practical and legally permissible.

This motion is intended as a humorous example to demonstrate how motions can be structured and debated.
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